MINNESOTA POLLUTION
CONTROL AGENCY www.pca.state.mn.us

Individual Industrial Stormwater Annual Report
e-Services guidance

This guide is intended for Individual Wastewater permittees and takes you through the submission of your
Industrial Stormwater Annual Report in e-services.
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Logging into MPCA e-Services

After you complete setting up your account, you are directed to the Login page.
To login:

1. Ifyou are not already at the Login page, go to https://rsp.pca.state.mn.us in your web browser.

2. Inthe User ID box, type your user ID.
3. Inthe Password box, type your password.
4

Click Login.

User ID: |Pbunyan Password: [#*eeseeee

Create a new account>>Forgot my password=>

Page 2 of 15 February 2022 | p-genl-25


https://rsp.pca.state.mn.us/

Selecting services to display

You can select the services that you want to display in the Service Selection section of the My Workspace page.
You only have to complete this step the first time you want to access the service.

To select services to display:
1. Onthe My Workspace page, click Configure Services.
2. Select Wastewater - Industrial Stormwater Annual Report

3. Click OK.

My Workspace [ Messages [ User Profile [ Electronic Signature [ Documents and Forms

Version: 1.4
Currently logged in: Steven Speltz (SSPELTZ) Help | Logout

MY WORKSPACE
;

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as
shown below.

Water Quality
Discharge Monitoring Report

Services Requiring Facilities

Aboveground Storage Tanks Air
i) [ Aboveground Storage Tank Permit Application (1) ] Administrative Amendment Senice
() [] Air Dispersion Modeling

é_}l [ Indradual Permit Reissuance

All Programs Citizen Water Monitoring
‘E) [[] Motrfication of Permit Termination éj [] Citizen Water Monitoring
Feedlot Industrial Stormwater
i) [ Feedlot Annual Report (i) [Industrial Stormwater Annual Report
\j] [JIndustrial Stormwater Monitoring Reports
Wastewater Water Quality
i) [ Industrial Stormwater Annual Report (i) EaDischarge Monitoring Repart

To start a service, on the My Workspace page, click the service name.

Wastewater

Industrial Stormwater Annual Report

Please also see the “Help” option in the top right hand corner available throughout the service if you need
additional assistance.
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Facility Selection

1 - Facility Selection

The facilities that you have DMR Signatory access to will be listed on this screen. This is same access type
required for DMR submittal. Please select the appropriate facility by clicking the radial button adjacent to the

facility name.

Versaon: 1.4

Currently logged in: Samantha Adams (SADAMS)

FACILITY SELECTION

(above ) 1o navigate back o
fhat Scresn

1 -« Select a Facility
2 - Reporting Year
Selaction
Selecy Facility Pgrmmit ID Municigaliy Aceess Trps
o Pravention Fian " Amarcan on MNREAIEZP Minnsapols AR
4 - Spills and Loaks . Hewts Machira & Manutacnurng o [T =
5 - Mobile Indusirial Hiblang Pt Ltitien Prrwee Plact MNROSIEVR IPI'.IInhuIﬁI:r;lu:h
Aclivilies Incduntrial Slormater
& - Stafl Training L3 WL Dock #5 MHROESZI D
- . Fedusrial Sioeermned
T - Corification Vi Wanagamen - Basies WNRISIBE Biainar -
Ploase Note Clicking » cobamn B8 will nort the tabie by thai column
You may click on a
previously visiled page

Click Continue.
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Reporting Year

Selection

2 — Reporting Year Selection

Select the appropriate year for data entry. Please note that you may not submit an annual report for a year that
we are still in. (i.e. if the date is December 27, 2021, you cannot submit an annual report for 2021.)

1 - Sedact a Facility

2 - Reporting Year
Selecton

3 « Shomwater Pollution
Prevantion Plan

4 - Spiis and Leaks
5 + Mabie Indusirial
Actries

REPORTING YEAR SELECTION

Select the repaming year o enler data lor

Repors can only be submitted afber Decemnber 3151 of i reparting year
For exampde, the 1/1/2021-12/31/2021 annual report may be submitted any time afer 123172021

Current Reporting Year

You may cick on a
previsualy visited page
(abova) o navigate back o
tha scrisen

Salect Raparting Year Rupon dus sy Pravicarily submitbed
& - Staff Training NZ021 - 12712021 OID2022 [
T - Carlification
Please Note

Previous Reporting Year(s)

Belect Reparting Year Report due date Previcusly submitted?

- 0102020 - 127310020 0312032 L

Click Continue.
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Annual Inspections
3 — Inspections

Enter facility inspections for each month and answer all associated questions as applicable. Click “Add Row” to
enter additional rows for multiple inspections that may have occurred. Please note that you need to enter at
least two runoff inspections and inspect twice for visible sheens or films, an error will show if you fail to
complete two visible sheen inspections.

1 - Selact a Faclly
o Phestse complate e regused inlormeabon nagardeq the monthiy nspechons hal oocumed ot your sie. To sid addiional rows o @ aew rpechon, chek "Add Ao
| fing e
Sederton
1 - Ingpecions x T o o ey
= P pech hﬁhhﬁ-ﬂ-m#—.\hﬁh I:u_-s;  condecto darng mm Conmens flamens
P—" | —
5 Smmdlas | | | v | v] ¥
0 - Mot s | : . | d 4 |
Aot Mt ) v v v v v
1 - Sl Traning ™ v " v v v |
B - Corticainn sy v v v vl v
Possbole | | v v | o v |
Youmay chkong | .
previcusly veied page | | v *-' ¢ v .
bt b nawigals back o rﬁp B v w v ul « |
el 5 " . : = ;
|ecaber w w w ui w |
B w W W W W
r .
e J ol ; ol v |
Add Row

Click Save and add more rows or remove rows as appropriate.

Click Continue.
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Inspections Additional Information

4 - Inspections Additional Information
Please note that if you click “No Inspection conducted” a reason will be required in this table:
Selection Options:

1. Forgot or Unaware

2. Inactive or Unstaffed as defined by the permit
3. Other—must add a description
4. Partial year permit coverage
5. Staffing Changes
- Salect a Facility
- Reporting Year
Salection vy | “Rieason inspecbon was nat compiried T sther, please describe |
My w
4 - Inspecions - -
oo [
Informaton [ "
5 - Stomwaler Polition| [aer [ v
Prevention Plan | [~ =
- Solandlaaks | [ =
7 - Mobie Industrial
Actiies - -
8 - Stall Traing | v
9 - Certfication e hd
Please Nate — -
You may dick an a
prewiously visded pags
|ma|h'\an§ala back o
thal scressn
, [ s ]
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Stormwater Pollution Prevention Plan
5 — Stormwater Pollution Prevention Plan
Answer each question and any subsequent question that may be posed as a result of the original answer.

You must also ensure that you conduct a review for impaired waters within one mile of your monitoring
location(s), a new map tool built to assist with special and impaired wasters is available and linked on this page
at; https://pca-gis02.pca.state.mn.us/ISW/

STORNMWATER POLLUTION PREVENTION PLAN [SWPPF)

Saloct a Facility
Reporting Year *Did you review your SWPPP during the reporting year?: 6 -N
- FapHcions “Does your SWPPP accurately reflect facility conditions ™ Vos -
- ‘““ o “Were any rewly exposed signaficant malerials of sctivities idenlifed during the mepoarling year?: e w
— “If ys. was the SWPPP modified to addess them?: Vea -
& - Stomrwater Pollulon
Pranvanlicn Flan *Did you comduct a review lor impained wabers withim one mille of your monioring location(s)?: Yas w
B - Spils and Laaks
T “Was the water added Eo the smpaired walers lis dunng the reporbng year?: Vs e
Actriis Wou must updabs your SIWPPP and complels a parmil modification # your facility dechanges 1o &
B - Stafl Training naraty Istod impained water wiich may change your benchrmank moniloring limits and'or restar your
banchirark monficring. Chack for navly ksted impared walors on B Speoal and rpaind Walkes
& - Cortification map available ai: hflos (nca-gis0? oo siate mo usSW
Phrase Node = = N :
Wou may ohick o @ “Has the tacility been included in any US EPA approved TMOLS during the reporting yearT: s w

pavicusly visiled page
|abova) o navigale hack ta| Sumenarze any other SWPPP modificaticns during ths reponting year: |

thal scresn

* Reoured

Click Continue.
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Spills and Leaks
6 — Spills and leaks

Select “Yes” or “No” to indicate whether or not any spills or leaks occurred at the facility during the calendar
reporting year. If there were no spills or leaks, select “No” and click Continue.

SPILLS AND LEAKS

- Sainct a Faciity

- Roporting Year *Did amy spills of leaks (pursuand to Misn, Stat. 195,061) ecour at the facility during the reporting year?:
Salachon

- IFapacions

- IFEpacons -

— EETE ST

Irdormarton * Raquirad
- Sioreater Pollution

Prevention Plan
- Bpils a0 Laaks

T - Mobde IFaistrial
Actritins

& - Staff Training
& « Corification
Please Male
Wou may dick on &
prmvaously visited pags

(abova) o navigale back 1o
thal serese

If there was a spill or leak, select “Yes” and complete the information that is required.
Additional rows may be added for multiples spills or leaks by clicking “Add Record”.

Enter a date, select a substance or describe “other”, enter an amount, units of measurement, and if the spill or
leak reached waters of the state.

You may remove lines by clicking on the button below remove which is only available for multiple lines.

*Diid any spills or leaks (pursuant to Minn. Stat. 115.061) occur at the facility during the reporting year?:  Yas -
“[ed pubntance reach
“Dats “Substince “Hf athar, please describe “Amount “Unity el e ey
- | | w w
== Add Record - w
N [ save ] Continue |
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Mobile Industrial Activities

7 — Mobile Industrial Activities

The Industrial Stormwater General Permit requires that you indicate if mobile industrial activities occurred.
Answer “Yes” or “No”.

MOBILE INDUSTRIAL ACTIVITIES

- Gobac] @ Faclity
- Fpaong Yaar
Seberction

Dascriba ary mobis indusirial activilies thal occumed during tha repoing v

R — “Were mobile industrial sctivities conducied dumsng the reportimg year

-
Fadddional
Inforrration
- Sormwater Polistion IS
Presanton Plan
Spills and Leaks

- Mobia Industrial
Activilies

You may cck on a
preriously visited page
fabcrn) fo navigale back o
Tl SO
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If you answer “Yes” to this question, additional information will be needed as displayed below. You can add
additional SIC/Narrative Activities by clicking the “Add Row”. Utilize the “Map” button to fill in the proper
coordinates, after using the “Map” button complete the information by filling the reference point. If you need to
add additional location, utilize the “Add New Record” button at the bottom and toggle between the locations by
using the “Previous Record” and “Next Record” buttons.

Click Continue.
“Map” Button

In order to populate the coordinate fields, you may click the “Map” button and use the mouse to navigate to the
location of the mobile activity. In the upper right hand corner of the map tool, you can select a road view, aerial
view, or street side view. Please zoom into at least 250 feet in order to select the location by clicking where the
activity occurred. Once zoomed in, click on the location and then click the “X” (circled in the graphic below) in
the far upper right hand corner of the screen.

B Locate site - Google Chrome

# rsp.pcastate.mn.us/dep/DEP_RSP/doc/BingMap.htm
Zoom in to accurately locate vour site.
IClick on the map to capture latitude and longitude, then close this window.

Tip: If the map isn't displaved in Internet Explorer, click Show All Content at the bottom of the window:
In other browsers, click the shield 1con at the top of the window and select to unblock content.

Coordinates 0O X

latitude: 45.969571
longitude: -94.843826

|
| il -

[P —————

I D e ——
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Staff Training
8 — Staff Training

Answer the question and indicate whether or not Industrial Stormwater Staff training occurred during the
reporting year. If “Yes” then include the date(s) of the training, additional rows for additional dates may be
added by clicking “Add Row”.

Click Continue.

Saelect a Faciity
- Indicaln whalher indusirial Sioimwaber Eaining was compisted and [he Iraining dabe(s)
- Reportreg Year
“Was traineng condwcied duning the reportng year?
irspochons
Mddvonal il
Irdcrmaion FrerE— R |

Storrmwater Pollulon
Freventicn Plan

vl (ST

- Mlla Irahusirial

Actrios \
B - Stafl Training
R [— R L
Plaass Note

Wou may chick on &
praviously visiled page
{above| fo navigate back o
thal scresn

9 — Certification

Click the blue ribbon under “Sign Electronically”.

Tia sign alacironically, please cick on B Blue fitdon

Balect a Faciity
- Regroring Yaar

— hama stana San
S Fagures Signaturs Tze Signstars ey

8 - G bl Slorrrwale Reporg el Sagrmed l

Audditonal
Indormaion

Stormwater Polluon m
Preveniin Pian moma—

Cimcimg § covwmn ity wll 1ori the Wi by ol cobewr

Spils ard Loaks

- Mobis inchusirial
Actrfins
Stafl Training
& - Cortification
Plaase Note
Wi may click o a
praviously visiled page

|abowe) to navigate back o
that scresn

You can review your annual report by clicking on the stack of paper under “view”.
Click Submit.

Enter your Electronic Signature PIN.

Click Sign Electronically.

*If you forgot your PIN, click “Forgot PIN”.
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CERTIFICATION

To sign electronically, pleasa click on the blue ribbon

Required Namy Sigrature Type Sigrature $tatuy

@ Samaning Adams INchusinial SIHTTrAaIE Fafomng Signed on 12387001

R B GBI T i RG] TR 0N B TNAE Calerea

Send Notifications
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Check Status of Submittals

Click on My Workspace tab.

Scroll to the bottom of the page.

There are two “My Services” grids for applications in progress and submitted applications.

You may share application in progress with other e-Services users, like a client or consultant if you have their
username.

You may also view documents and a copy of the record for submitted items.

Eariiea . 1 Frosmsss
My Services - in Progress

e T et o resume werong on an “in Progress” iiem, plesse cic on the apprognate rumber n e () oolenn

[
o
W

% « 1234341

Page 14 of 15 February 2022 | p-genl-25



Share

*This tool is used to share the application with another user for review, signature, or payment.

Click share adjacent to any “In Progress” items.

Joia: 2.0 o e i o i Propeess” e psaes choh o S oD mumber e (0 ke
o iy R biskim -.:'_ i . [ o ]
" [r—— p—r———r— p— _— o i) [
e e W R R e Ep - m et oemoen  gmes L) f) o
s [ — S ——— p— - — ) & o
s e B B T |

Enter a user ID of the recipient you wish to share with.

My Workspace | Messages | User Profile ' Electronic Signature " Documents and Forms

Version: |4
Curemthy logped - Samantha Adams (SADAMS)

Click Grant Access when the result registers the desired user.

My Workapace ' Messages | User Profile ' Electronic Signature ' Documents and Forms

Vermom: | 4
Curreatly logped = Samaniha Adami {SADAMS)
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